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EXPO Booth Reservation Form

APT Fall Marketplace 2023

The Westin Rancho Mirage Golf Resort & Spa


EVENT:
EXPO
DATE & TIME:
Tuesday, November 7, 2023 from 6:00-8:00pm (pending final agenda)

LOCATION:
Oasis Courtyard
The Westin Rancho Mirage Golf Resort & Spa
DEADLINE:
Reservation Form and booth fee are due by September 15, 2023
Booth space is confirmed only when we have received this form and full payment.  
BOOTHS ARE FIRST COME, FIRST-SERVED, SO RESERVE EARLY!

FEES:

Booth fees are $1,800/single unit and $2,900/double unit


Payments for additional services such as a/v, shipping, or décor are to be made directly
to your vendor.
BENEFITS:

· 10x8/single unit, 10x16/double unit includes:

· 6 foot draped table per unit (two tables in double unit) – drape colors are black
· 2 chairs per unit (four chairs in double unit)
· Electrical drop

· Identifying signage per booth unit (strip sign along top of each unit)

· Two (2) meal tickets (1 person attending 2 meals, or 2 people attending 1 meal each)
· Registration mailing lists for promotional mailing (upon request after Oct 14)

· Advance promotion on the APT Website and e-newsletter
· Listing in Agenda materials

· Waived stuffing fee to promote your booth in the meeting bags

· Event food and beverage provided by APT
SHIPPING:
Detailed information from the pipe and drape company regarding shipping will be sent in early October, after all booths are confirmed. 
Contact Tom_Davison@aptonline.org with any advance questions about shipping.
GIVEAWAYS:
Plan for 100-125 giveaway items (not breakable or sharp).

FOOD/DRINK:
APT provides food and beverage for the event.  Outside food and beverage at your booth is not permitted by the hotel without prior approval.
ATTEND THE

MEETING:
Please register at APTonline.org if you wish to attend any or all of the APT Fall Marketplace meeting.

The EXPO booth registration fee is for this event only. 

You are not required to register for the meeting if you only plan to participate in EXPO.
A/V RENTAL:
A/V equipment is available for rent from the hotel. Please contact:

Mark A. North
Sr. Sales Manager
Hybrid+ Certified
Encore


 HYPERLINK "mailto:mark.north@encoreglobal.com" mark.north@encoreglobal.com
Mobile: 442-241-4161
ELIGIBILITY: 
All programs being promoted must be accepted for offer or currently in distribution by
APT. Sorry, we cannot offer booth space for programs that are distributed by other organizations.
Vendors are welcome to promote their public media-related services.
SETUP:
Setup Time for Exhibitors begins at 1:00pm on the day of the event.

YOUR BOOTH MUST BE COMPLETELY SET UP BY 5:00 PM. 
BREAKDOWN: Breakdown is immediately following the event.  You are responsible for removing all
materials at the end of the event, and not later than 11:00pm.
Materials remaining in the space after the event ends will be disposed of by the hotel.  
APT and The Westin Rancho Mirage Golf Resort & Spa are not responsible for exhibitor’s materials.
PAYMENT:

Pay by credit card – please contact Tom Davison at 617-338-4455 x160 or Tom_Davison@APTonline.org 

for instructions
QUESTIONS?
Tom_Davison@APTonline.org
617-338-4455 X160
DEADLINE TO REGISTER IS SEPTEMBER 15, 2023
Contact name: 
Email:

Organization: 
Presenting Station (if different from Organization):
Mobile phone: 
Name of Program(s) you will be promoting:
BOOTH SIZE:
_______ Single, 10 foot x 8 foot ($1,800)



_____ Double, 10 foot x 16 foot ($2,900)
Booth sizes may be expanded slightly, if space allows
___________________________________________________________________________________
SIGNAGE:   
Name of Company and / or Program(s) exactly as it will appear on booth signage


(two lines, at 25 characters each):

Line 1: 
Line 2:
Second sign (for double booths only):  
Line 1:
Line 2: 

PAGE TWO
SERVICES:

Are you planning to rent A/V equipment? 
Additional special services you will need:  
TALENT:
Please let us know if any on-camera talent will be attending:

Name: 
Attending the meeting OR just for the event? 
Arrival/Departure dates: 
Staying at the Westin Rancho Mirage Golf Resort & Spa?
Your booth space is guaranteed only when we have received the form and full payment.
PAYMENT AND FORM MUST BE RECEIVED BY SEPTEMBER 15, 2023
Send this Completed Reservation Form to
Sponsorships@aptonline.org
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