APT FALL MARKETPLACE
HOSPITALITY SUITES
DATE:

Tuesday, November 7, 2017
TIME:

9:00-11:00pm (pending final agenda)
FEE:

$1,250 Sponsorship fee, payable by check only
BENEFITS:
The sponsorship fee provides the following benefits:



-- Meeting room located in Suite block
-- Advance promotion on the APT Fall Marketplace web site

-- Advance promotion in the Meeting App, if available

-- Two event guest tickets (can be used for meals or receptions)
-- Free stuffing in the tote bags for one item (225 items needed)

-- Free registration list for advance mailings (upon request after October 10)
DEADLINE:
Page Two of this form and the sponsorship fee of $1250 are due not later than 
Friday, September 8
Suites are limited and available on a first come, first served basis. 
APT reserves the right to cancel suites if a minimum number of suites are not met.  
ROOMS:
Rooms are meeting room style, located on Level 3 of the hotel.

APT will designate room numbers and provide floor plans by September 15. 

A/V:
Please call Event Technologies Sales at 801-258-6992 or 801-258-6775 to discuss your audio visual needs. 
CATERING:
Order catering, easels, furniture and other needs from the Event Manager by October 1:
Jared Boyd

Convention Services Manager 

The Grand America Hotel

Direct: 801.258.6773

Mobile: 801.502.3497

Email: jboyd@grandamerica.com

GIVEAWAYS: Plan for 75-100 giveaways. Shipping instructions and labels are available on our website 



at www.aptonline.org/FallMarketplace/Sponsorships
PAYMENT:  Payment for suite sponsorship fee must be made by check. Sorry, we cannot accept credit card payments. Payments for additional services such as a/v, shipping, or décor are to be made directly to the service providers.

Payment is non-refundable after September 15, 2017
Your suite will be guaranteed only when we have received the completed form along with full payment.
Questions?
Judy_Barlow@APTonline.org
617-338-4455 x138

HOSPITALITY SUITE RESERVATION FORM

APT FALL MARKETPLACE 2017
Contact: _____________________________________________________________________________ 
Will this Contact person be on-site for the Hospitality Suite?____________________________________

If not, please list an on-site Contact Person:__________________________________________________

On-site Contact cell phone:______________________________________________________________

Email: ______________________________________________________________________________
Organization:_________________________________________________________________________
Presenting Station:_____________________________________________________________________
Phone:____________________________________ Cell:______________________________________
Name of Program(s) you will be promoting: _________________________________________________
_____________________________________________________________________________________
PROMOTION INFORMATION:
Please email the following information to Kerry_Taylor@aptonline.org as soon as possible, so we can promote your Suite in advance of the meeting:
· 2-4 sentence description of Hospitality Suite exactly as you wish it to appear on the Hospitality Suite list and on our website  
· Program logo for website and Meeting App
· One sentence description of Program you are promoting for Meeting App

· URL for Meeting App
· Name(s) of any talent who will be attending with arrival/departure dates

Please make check for $1,250 payable to American Public Television and return with this Form to:

American Public Television

Attention: Judy Barlow

55 Summer Street

Boston, MA  02110

Questions?
Judy_Barlow@APTonline.org
617-338-4455 x138

